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Straight Renewal

The IRP Renewal process involves the following steps:
o Verify fleet information
e Enter fleet distance
e Add, change and delete vehicles

e Make payment (online or at IRP Office).

You can return to the account, fleet, distance, or weight group
process by selecting the button on the navigation tab at the top of
the screen at any time before invoicing. Double-click the word
underneath the circle:

° ° o ‘ : s ’ :
Account zst Distance WerGroup Vehide ing ayment redentials

No Distance To Report

Renewals can only be completed through IRP online services if
actual distance was accrued during the reporting period. If you do
not have actual distance, please submit the renewal application
forms to the IRP office with a statement explaining why your fleet
doesn’t have actual distance.
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Straight Renewal

1. Log on to PRIO. The PRIO Client Dashboard appears:

- PRIO - E: e . Fi 4 S
Ontario @ e e rancais W 0 O yrerusen -
WEB USER OFFICE .
Client Dashboard
2412022

=2 Client Dasnboara

Client Summary

€ Services
& TEST COMPANY SIX

= Operations

RN Type: -
NSCNumber: BCI22746378

Exemption Code: N

041142021 12:17:05 PM

5000

ALISONSANDBOX
Physical Address | Mailing Address

Q777 PACIFIC BLVD 021112021 12:47:05 M8

JANCOER, € vERAYE ALISONSANDECK

Penging Transactions @ x
- ST S . MMW

No data avai
IRP Quick Links x Comments x

Mo data available i table

2. From the Services menu, click IRP:

" PRIO - Enterprise
O tarlo =

'WEB USER OFFICE

T rET= Client Dashboard

24/01/2022 To 24/01/2022

22 Chient Dashboard

Client Summary

& TEST COMPANY SIX
AccountNe.:  [EEER Client Status :

Operating As: - Email: SARAHGALEGONTARIO.CA
BN: - Phone No.: -
& Operations RINCVOR: - ! .
RINType: - Cell Phone No.: -
NSC Number: BC122746378 Fax: -
Exemprion Code: N IRP Escrow: -
Carrier Type: - Last Updated On:  04/11/202112:17:05 PM

Regiswant Type: -
Enterprise System Credit:  S0.00
Last Updated User ID:  ALISONSANDBOX

Physical Address Malling Address

@ 777 PACIFIC BLVD Last Updated On:  04/11/2021 12:17:05 PM

Last Updated User ID:  ALISONSANDBOX
VANCOUVER, BC, V6B4Y2

Pending Transactions @ ®
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The IRP Site

PRIO - IRP

Ontario @

WEB USER OFFICE

Site Map
Open Business Period:

20/10/2021 To 20/10/2021 Services / IRP

&2 Client Dashboard

Map appears:

Ministry of .
Transportation

Ontario @

Frangais - J G\RPJNTEFLNETUSEFv

©f Services

Enterprise

IRP
2 Operations

% Support

03 IRP Site Map

3. Select Renewal from the

Ontario@

WEB USER OFFICE

Open Business Period-
20/10/2021 To 20/10/2021

22 Client Dashboard

o} Services

Enterprise

IRP

= Operations

% Support

04 Select Renewal

Straight Renewal

Account

Vehicle

Add Vehicle

Account Enquiry

Fleet

Vehicle Credential

place CabCard

ace Plate

eplace Validation Sticker

WGT Group

T Group en

ment Base Enquiry

Vehicle Enquiry

vehicle Enquiry

vehicle Transaction Enquiry

Site Map

services / IRP

Account

Account Enquiry

Vehicle

Add Vehicle

= PRIO-IRP

Fleet

Vehicle Credential

Replace CabCard
Replace Plate

Replace Validation Sticker

Fleet menu tile:

Frangais = 0 emp,\msmswssn-

WGT Group

WGT Group Eng

WGT Group Sup)

ment Base Enquiry

Vehicle Enquiry

vehicle Enquiry

November 2021
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Fleet Search window appears:

Ontario @

Ontario @ . FRIG-IRP Francais ® [J © IRP_INTERNETUSER ~
(]
WEB USER OFFICE A GENWEBP13 : [W] You may quit from any point in the transaction. Go to Web Processing >> Submit menu option and press SUBMIT if you want
Open Business Period: to submit the supplement for review by MTO. After selecting SUBMIT, you will not be able to change supplement and information without

20/10/2021 To 20/10/2021

contacting MTO.

22 Client Dashboard
Fleet - Renew Fleet
o Services

Enterprise

IRP Fleet Search

= Operations

Account No. Fleet No. Fleet Expiry Year

. | J | | |

l CIear Forms

l Exit

05 Fleet Search Window

Select a Fleet

4. To select a fleet, in the Fleet Search Window, enter
e Account number
e Fleet number (optional)

e Fleet Expiry Year (the year that is being renewed—not the
current year) (optional)

and click Continue.

Straight Renewal
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5. The Fleet List appears:

Dntario = PRIO-IRP ) Francais ™ [ eIFF‘_INTER'r-JFr\JSEF‘. -

Fleet - Renew Fleet

Fleet Search

& services - Account No. Fleet No.

|

WEB USER OFFICE

Open Business Perlod:
20/1072021 To 20/10/2021

22 Client Dashboard

Fleet Expiry Year

| | | |

Enterprise

06 Fleet List

Select the required fleet and click Continue.

Client Information

6. After selecting a fleet, the Client Details screen appears:

° : ? ¢ > e ’ 8 ENQUIRIESQ

Account Fleet ~ Distance WgtGroup Vehicle Billing Payment Credentials
Client Details Renewal
KELSEY, CHASE  Account#: 41875  Fleet#: Expiry Month/Year.:/  Supplement#: 000 ...

Client Details

Account No. BN RIN/CVOR

I 41875 l I l I 179061227 I
RIN Type Legal Name Operating As

I R - PARENT RIN l I KELSEY, CHASE l I I

Client Status

I A - ACTIVE

01 Client Details

Straight Renewal
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Address Details

Address Line 1 Address Line 2 City

I 78 S JAMES ST. | I | I TORONTO |
Jurisdiction Postal/Zip Code Country

l ON - ONTARIO v l M1ROE9 I l CA I

Business Client Details

Primary Contact Name Business Phone Fax No.

= | | | ] IS
Email Cell Phone No.

— | | |

02 Client Details

Account Details

IRP Account Status

I A-ACTIVE - l D Email Indicator

m l Clear Forms I l Exit I °

03 Client Details

If any information is incorrect, contact Commercial Vehicle
Operator's Registration (CVOR) office at

cvor@ontario.ca
1 800-387-7736 or 416-246-7166

Straight Renewal November 2021 6
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7. If all information is correct, click Continue to proceed with the
renewal.

Client Details Verification screen appears:

DY s X O 0. -

E RINCVOR | 200052285

Legal Name | FANCY PANTS TRUCKING INC.

s | A-ACTVE

Physical Address

Address Line 1 145'SIR WILLIAM HEARST AVENUE

Czy | TORONTO

juiscicion | ON - ONTARIQ

Mailing Address

Address Line 1

Business Client Details

vimary Concact Name | MR. FANCY Business Phane | 1112223333 FaxNo.

Email | TESTGTESTCOM Cel Prone fio.

RP Aczount Starus | A- ACTIVE Email Ingicator | ¥

04 Client Detai/ Vericatin screen

8. Click Continue.

Straight Renewal November 2021 7
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Fleet Details

9. After clicking Continue on the Client Verification screen, the
Fleet Details screen appears.

The screen displays fleet information from the previous year
(except legal name and physical address, which are taken from
the customer record):

° ° - - " - - : w
Account Fleet Distance WetGroup Vehicle Billing Payment Credentials

@ IRPACCOO : [1] Renewal account has been generated o

Fleet Details Renewal
KELSEY, CHASE  Account#: 41875 Fleet#:002  Expiry Month/Year.; 09/2022  Supplement#: 000 ..+

Fleet Summary

Fleet Status (required) Operating As FleetRIN

[ al ==

Language Preference

E-ENGLISH v l

Fleet Details

Contact Name (required) Email Phone No. (required)

= e | =) [

05 Fleet Details

Cell Phone No. Fax No. CVOR
— — oo |
BN USDOT No. Carrier Type (required)
I 000000000 l I l I FOR - FOR HIRE - l
Commodity Class (required) Service Location
I A-ALL - l I 002 - MINISTRY OF FINANCE - l
Effective Date (required) Expiry Date (required) First Operated

01/10/2021 [} 30/09/2022 B 06/10/2020 B

Insurance Company (required) Policy No. (required)

D Wyoming Indicator l ALLEN INSURANCE I l 15644)6464698 ]
Insurance Expiry Date (required)
o Change Vehide Insurance Company No IFTA Account

06 Fleet Details
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IFTA Account No. Courier Name Courier Account Number

| | |

LOCIRPREIEE  Mailing Address | Shipping Address | Service Provider | Authorized Representative(s)

Address Line 1 (required) Address Line 2 City (required)

| 78 S JAMES ST. l | l I TORONTO l
Jurisdiction (required) Postal/Zip Code (required) @ Country (required)

| ON - ONTARIO v | MTROE9 l I CA l

Document Collection

O Scan Now O Scan Later (processed later from queue) © No Scan Required

Place of Business Questionnaire Letter of Authorization Business Registration Document

N - NOT REQUIRED - l

N - NOT REQUIRED - l

N - NOT REQUIRED -

>

07 Fleet Details

+ Comments
m Cancel I Clear Forms I I Exit l °

08 Fleet Details

10. Review the fleet information. Note that in this
tutorial/walkthrough, most information will not need to be
changed but please verify insurance and expiry date. Click
Continue.

11. A message regarding insurance will most likely appear. Update
insurance information and proceed.

Straight Renewal November 2021 9



12.
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When the fleet information is correct, click Continue.

Fleet Details Verification screen appears:

L = PRIO-IRP
Ontarloa {Environment: Sandbox)

‘WEB USER OFFICE

Fleet Details - Renew Fleet

Fleet Summary

CED " © 6.

Ontario @

Account No. | 56216

Legal Name | FANCY PANTS TRUCKING INC.

o= E-ENGLISH

Physical Address

ghs ALEET1

LineT 145 IR WILLIAM HEARST AVENUE

on | ON- ONTARIO

Mailing Address

Shipping Address

juriscicsion
ddress Line 1

P o

Authorized Representative(s)

Claot Nataile

09 Fleet Verification Details

Fleet Details

me | MR FANCY

o

10 Fleet Verification Details

ELT

-2 Compary | ¥

Conunue

991 - DOWNSVIEW

ny | ABCINSURANCE

13. Review information and click Continue.

Straight Renewal

November 2021
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Distance

14. After clicking Continue on the Fleet Verification screen, the
Distance Details screen appears:

o e e . . - . . w
Account Fleet Distance WgtGroup Vehicle silling Payment Credentials

@ IRPFLTO1 : [1] Renewal fleet has been generated. [x]

Distance Details Renewal
KELSEY, CHASE ~ Account#: 41875  Fleet#: 002  Expiry Month/Year.: 09/2022  Supplement#: 000 ..+

Distance Details
Reporting Period From Reporting Period To
I 01/07/2020 l I 30/06/2021 l D Avg. Per Vehicle Distance Chart
Estimated Distance Actual Distance
O ommana o — [ —
Total Fleet Distance Do you have actual distance for the reporting period? Distance Type

A - Actual -

- ®- O~

11 Distance Details

While reporting Actusls Distances are being reported, you must enter ALL the distances accumulated during the distance reporting period.

JURISDICTION DISTANCE (MILES) | PERCENT JURISDICTION DISTANCE (MILES) | PERCENT

ON - ONTARIO [ 00.00000  AB- ALBERTA 0 00.00000
BC- BRITISH COLUMBIA [ 00.00000 MB- MANITOBA 0 00.00000
NB - NEW BRUNSWICK [ 00.00000  NL - NEWFOUNDLAND AND LABRADOR 0 00.00000
NS - NOVA SCOTIA o 00.00000  PE - PRINCE EDWARD ISLAND 0 00.00000
QCc- QUEBEC o 00.00000 S - SASKATCHEWAN 0 00.00000
AL - ALABAMA o 00.00000 AR - ARKANSAS 0 00.00000
AZ - ARIZONA o 00.00000 CA- CALIFORNIA 0 00.00000
CO- COLORADO [ 00.00000 €T - CONNECTICUT [} 00.00000
DC- DISTRICT OF COLUMBIA [ 00.00000 DE - DELAWARE 0 00.00000
FL - FLORIDA [ 00.00000 GA- GEORGIA [} 00.00000
IA - 10WA [ 00.00000 1D - IDAHO 0 00.00000
IL- ILLINOIS [ 00.00000 N - INDIANA 0 00.00000
KS - KANSAS [ 00.00000  KY - KENTUCKY 0 00.00000
LA - LOUISIANA [ 00.00000  MA - MASSACHUSETTS 0 00.00000
MD - MARYLAND [ 00.00000  ME - MAINE 0 00.00000

12 Distance Details

Straight Renewal November 2021 11
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M1 - MICHIGAN

MO - MISSOURI

MT - MONTANA

ND - NORTH DAKOTA

NH - NEW HAMPSHIRE

NM - NEW MEXICO

INY - NEW YORK

OK - OKLAHOMA

PA - PENNSYLVANIA

SC- SOUTH CAROLINA

TN - TENNESSEE

UT- UTAH

VT - VERMONT

Wi - WISCONSIN

WY - WYOMING

o 00.00000  MN - MINNESOTA
o 00.00000  MS - MISSISSIPPI

[ 00.00000 NC-NORTH CAROLINA
0 00.00000  NE- NEBRASKA

0 00.00000 NI - NEW JERSEY

0 00.00000 NV - NEVADA

0 00.00000 OH- OHIO

0 00.00000 OR- OREGON

0 00.00000 R - RHODE ISLAND

0 00.00000  SD - SOUTH DAKOTA

0 00.00000  TX- TEXAS

o 00.00000 VA- VIRGINIA

o 00.00000 WA - WASHINGTON

o 00.00000 WV - WEST VIRGINIA

o 00.00000

o 00.00000
o 00.00000
] 00.00000
] 00.00000
[ 00.00000
0 00.00000
0 00.00000
0 00.00000
0 00.00000
o 00.00000
o 00.00000
o 00.00000
o 00.00000
o 00.00000

13 Distance Details

Document Collectio

Estimated Distance Declaration

O Scan Now

O Scan Later (processed later from queue)

Initial Registration Distance Declaration

© No Scan Required

I N -NOT REQUIRED

A l I N -NOT REQUIRED

Clear Forms

Continue Cancel

14 Distance Details

Straight Renewal

November 2021
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15. Review and update distance information as necessary:

e If you have no distance to report, click Cancel to cancel the
renewal and contact IRP Office.

e If you have actual distance to report, click Yes for “"Do you
have actual distance for the reporting period?” (button
defaults to Yes)

16. Enter actual distance in kilometers in each jurisdiction field and
press Enter. Note that the system calculates total distance.

e If any error messages appear below the Navigation Tab at the
top of the screen, correct distance information as necessary.

17. Review individual distances for all jurisdictions and ensure that
all is correct.

e Your fees are based on distance and errors that require
correction can result in delays, and possibly an audit.

18. When the distance information is correct, click Continue.

Distance Details Verification screen appears:

PRIO-IRP

Pzt Distance

Distance Details - Renew Fleet

Supplements Details
sczauntie. 56216

me | FANCY BANTS TRUCKING INC.

FOR- FORHIRE FlescE

ar | 12/2002 Supslement Desc. | RENEW FLEET

Distance Details
Beriod F 712020

15 Distance Details Verification

Straight Renewal November 2021 13
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ontario @ B Frangais ® O] @ o pcseruses -

'WES USER OFFICE

Open Business Period:
20M0/2021 To 201072021

Ontano@

In partnership with the Government of On| A

16 Distance Details Verification

Review distance information and click Continue to proceed to
weight.

Straight Renewal November 2021 14
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Weight Group

19. Weight Group Selection Details screen appears:

. Frangals % NETUSER
ontario® G % T 0.
o p— ’ ° e ° : : : : m

© IRPMLG13 - ] Renewal Distance has been generated o

By Weight Group Selection Details - Renew Fleet
FANCY PANTS TRUCKING INC.  Account#: 56216 Fleet# 001  Expiry Month/Year.; 12/2022  Supplement#: 000 ..+

Weight Group List
I T T e
Selea 1 80000

P-POWER UNIT ECE 2650

0 POWER UNIT 20000 20000 20000

Ontario &

In partnership with the Government of Ontaria

17 Weight Group Selection Details screen
Click Done to proceed to Renewal Vehicle Processing screen.

e No action is required in Weight Group to complete a renewal
transaction.

Straight Renewal November 2021 15
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Vehicles

20. Renewal Vehicle Processing screen appears:

Ontario @

o o 0 o c : :

Account Fleet Distance WetGroup Vehicle silling Payment m

Credentials

Renewal Vehicle Processing

KELSEY, CHASE  Account#: 41875  Fleet#: 002  Expiry Month/Year.: 09/ 2022

Vehicle Details

Renewal

Supplement#: 000 ..+

Amended Vehicles Added Vehicles Deleted Vehicle

L | [ | [

Renewed Vehicles

K |

O Add Vehicle
m I Update From Previous Year l I Check Registration

O UPDATE VEHICLE INFORMATION

O DELETE VEHICLE

Cancel

(= Jo

18 Renewal Vehicle Processing

Click Done.

e No action is required in Vehicles to complete a renewal
transaction.

21. Confirm Vehicle Emissions Test screen appears:

N PRIO - IRP
Ontario &

v o ) L) o o c : c

Confirm Vehicle Emission Test - Renew Fleet
FANCY PANTS TRUCKING INC.

D % C o

INTERNETUSER ~

Account#: 56216 Fleet#: 001 ~ Expiry Month/Year.; 12/ 2022 Supplement#: 000 ..~

No. of Vehicles

= Supplements Details
Ep— >

~

Unit No. VIN Permit Number

[ [

Vehicle Details

O T aso o
m ASDTESTVEH0001004 00000000 5000 5 RENEW FLEET N

19 Confirm Vehic/é Em;ssions Test screen

Straight Renewal November 2021 16
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PRIO-IRP [ oo o SOOI e S——
Vehicle Search

Unit No. VIN Permit Number

Vehicle Details

...........

Ontario &

In partnership with the Government of On| A

20 Confirm Vehicle Emissions Test screen

Review information. Click Acknowledgement button at bottom
of screen and then click Continue.

If emissions tests are required for any vehicles, you must
provide them to the IRP office with your payment, otherwise
credentials (validation stickers and cab cards) will not be issued
for those vehicles.

Web Processing

Web Processing is the last step prior to internal review by MTO’s
IRP staff. Once submitted, your transactions are locked. If all
information is correct and all required documents have been
submitted, IRP staff will generate your fee notice and unlock your
transaction for payment and arrangements can be made to obtain
your validation stickers and cab cards. If any information needs to
be corrected or any documents are missing, you will be notified via
comment and you will also receive an email.

When you are ready, use Web Processing to attach documents
and submit your renewal application to MTO’s IRP Office. You may
exit the application at this point to submit later (and your work will
be saved) or you can submit now.

Straight Renewal November 2021 17
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See the separate walkthrough document Web Processing if you wish
to leave the renewal and submit later.

22. Web Processing — Submit screen appears:

email your documents and then

& Vehicie Checklist for the list of req
done with uploading required su

select Submit

ed suppoit documents re
uments select Submit

@ GEN1285 : [I] The maximum size for the document to be uploaded must be 4B.

@ GEN1455 : [I] Please collect the required documents and submit to rev

Web Processing - Submit

Submit Process

transaction or continu

fired to be submitted for this transaction.
immediate review and if all documents are approved have your

e to continue the transaction.

_ Frangais W 0 O o e -

nugice prepared within 1 business day, or select the box Stating you willfax or

o

Account No. (required)

Fleet No. {required)

Legal Name

56216

]lam

] l FANCY PANTS TRUCKING INC. ]

Fleet Expiry Year (required)

Fleet Expiry Month (requires)

Supplement No. (required)

| [

| (=

Status

Service Location

[ PEN - Pending

- ] I 991 - DOWNSVIEW

i

I T L

o cme

FoR

N T

Np

PRIO - IRP

Venhicle Document

[ R i Y

Submit ‘ ‘ View List | ‘ Clear Forms ‘ | Exit

VIN

@ Uplozd all document type for all vehicles

Document Type

= O Upload selecced document type by selected vehicles

] ADENS - Addendum

B3(SF-B3orB1

S S

Fleet Document

BOSL - Bill of Sale
EMTST - Emissi

Add Document Type

No data available in table

Fleet Document Type

Select appropriate file

[ PEQUE - Place of Business Questionnaire

- ] Choose file

02 Web Processing — Submit screen

I | FLENAME

Straight Renewal

November 2021
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ontario @ G v " O 6.

Add Document Type
= S
No data available in table

Fleet Document
Fleet Document Type Select appropriate file
‘ PBQUE - Place of Business Questionnaire - ‘ Choose file. ‘ Browse ‘
2 Upload
I S U S

Ontario &

In partnership with the Government of On| A

03 Web Processing - Submit screen

Review the messages in pale blue at the top of the screen and
take any action required. Note any information regarding billing
and payment.

23. In the the Service Location field, select the service location
you wish to use from the drop-down list if different from the
defaut location. Choose the office closest to you so you can pick
up your cab cards.

24. Click +Comments to add any comments you may have for the
IRP Office about the renewal.

25. In the Vehicle Document and Fleet Document panels, upload
documents as necessary.

For vehicle documents, you may submit documents for all
vehicles, or for only specific vehicles:

To submit documents for all vehicles:

1. In the Vehicle Document panel, click Update all
document type for all vehicles:

thicle Document \j
@ Upload all decument type for all vehicles IEI O up

Document Type

I | ADENS - Addendum to Sworn Statement

06 Web

Straight Renewal November 2021 19



Ministry of .
Transportation Ontario @

2. Select document type from the drop-down list:

Document Type

:| ADENS - Addendurmn to Sworn Statement
B3CSF- B 3 or B 15 Customs Form

BOGL - Bill of SalefLease Agreement

EMTST - Emission Test

I TeTul sl [ f i

14 Web

3. Click the Upload button:

e

@ Upload all document type for all vehicled

Document Type

l [ ADEMNS - Addendum to Sworn St3|

07 Web

4. The Upload File pop-up window appears:

Upload File

VIN Document Type
[ALLY ALL-ALL

Select appropriate file N
B Choose file... Browse £ Upload =

[ BN |

| BT T e

Mo dats available in table

{ I

08 Web

Click Browse.

Straight Renewal November 2021 20
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5. The Browse Search pop-up window appears:

& Open X

« v 4 E ; ThisPC » v [¥] Search This PC

n Organize * EE » [ o
J" Music " 3D Objects "
@ OneDrive - Government of ( '

| &= Pictures Deskiop

[ [ #P Saved Games - E

- - Searches

m Videos A=
~ [ This PC v v

Documents

(]

File name! v| Allfiles () v

e /

09 Web

Locate the file you wish to upload (remember, you are
uploading this document for all vehicles).

6. The Upload File pop-up window reappears:

UPLOAD a g

Upload File

WVIN Document Type

I [ALL] \ ALL-ALL I
Select appropriate file
7.5_2013-0PSEU-benefits-guide.pdf Browse XL Upload '

- e e u

available in table

10 Web

Click Upload, and repeat to add more documents. Click
Done when no more documents.
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To submit documents for specific vehicles:

Ontario @

1. In the Vehicle Document panel, click Upload selected

document type by selected vehicles:

O Upload all docurnent type for all vehicles < @ Upload selected document type by selected vehicles

Document Type Select appropriate file

I [ ADENS - Addendurn to Sworn Statement | [ Choose file...

11 Web

A list of VINs appears: click the VIN that requires documents,

or enter it in the VIN Search field:

O Upload all document type for all vehicles © Uploa

VIN Document Type

ADEMNS - Addendum to Sworn Statement
B3CSF - B 3 or B 15 Customs Form

VITST - Emission Test
hm

No data available in tal

13 Web

2. Select document type from the drop-down list:

:| ADEMS - Addendurn to Sworn Statement

Document Type

B3CSF- B 3 or B 15 Customs Form
BOSL - Bill of Sale/lease Agreement
EMTST - Emission Test

Il sl aisll [ i E

14 Web

Straight Renewal

November 2021
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3. Click Browse to select the file (as given above), and then click
Upload:
all UULUTTICTIC L_',n’|.u_IU dil vEIMUES @ u|..|b5d CITLLEd UOLUTTIT Ll‘f|.ll'_‘ IJ)' STICLLEL VETTILIES

Document Type

Select appropriate file

ADENS - Addendum to Sworn Statement
B3CSF - 6 3 or B 15 Customs Form

BOSL - Bill of SalefLease Agreement

EMTST - Emission Test

-
3 I Chogzefile Browse
L .. Y

=N |

12 Web

Repeat the process to add more documents for this vehicle or
another vehicle. Click Done when no more documents.

Submitting the Renewal

26. When finished adding documents, click Submit (above the
Vehicle Document panel) to finish the renewal:

\ -
[ | Submit | | View List | | Clear Forms | | Exit | °
4

Vehicle Document

Web 15

The IRP Office will invoice you by email.

When you receive your invoice, proceed to the Payment
walkthrough document.

If you are not making payment online, please contact the IRP
office you submitted your transaction to and make arrangements
for payment and to receive your credentials (e.g. cab card,
plates, etc.).

Straight Renewal November 2021 23
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