WORKPLACE VIOLENCE
REPORTING PROCESS IN SCHOOL BOARDS
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Dual Reporting
Requirement

If an incident meets the definition of workplace violence (OHSA) and a serious student
incident, then both the Employer’s Workplace Violence Reporting form and the Safe
Schools Incident Reporting form (SSIR as per PPM 120) are required to be completed
as per the school board’s workplace violence reporting procedure. These two forms
are to be completed by the employee and submitted to the school board.
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